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CKaHupoBaHMe apXUBOB

3a4a4a CKaHMPOBAHWS axMUBa - NMOJYYNTb Ka4EeCTBEHHbIE CKaHbl BCEX UMEIOLLIMXCSA [JOKYMEHTOB U
doTorpaduit, u caenaTb HaBUraLMIO NO KaTasory, Tak YTobbl MOXXHO BblN0 IErKO HAX0ANTb
dusnyeckne opurnHanbl. 118 3TOro Hy)KHO caenaTh 0630pHbIe hOTO apXuBa.

|_|pl/l CKaHNpOBaHMWN Haoo BO3BpallaTh (pOTOFpanI/II/I B UCXOAHbIe a/IbOOMbI NN NaKeTbl, @ a/ibboMbI 1
NMakKeTbl B NCXO4HbIE KOpO6KI/I.

KayecTBO CKaHUpPOBaHUA

doTorpaduum - 600 dpi

e OKyMeHTbl - 300 dpi

* PEXWM yaaneHnsa LapanuH n gedekTos

* LIBETHOE CKaHUpOBaHuWe Bcerga, naxe ana 4/6 otorpadpumm n LOKYMEHTOB
e (hopmaTt hanna - JPG 10/12 (B TepMuHax oTowona) nam JPG 95%

CTpyKTypa apxuBa

CoxpaHsieM fOKyMeHTbl Ha Synology, B nanku “IeHeanoruns / Hepa3obpaHHbin apxus / Kopobka Ne... /
Anbbom nnn naket Ne... / poTKN...”

B apxvB nonagatoT CKaHbl 1 063opr|e hoTorpadun AWMKOB U NX COAEPKMNMOro, KOTOPbIE MOXHO
coenatb CMapTgOHOM KUan poToanmnapaTom

e Kopobka 1

o 0630pHasa oTKa Kopobkun
o Anbbom 1 (ByMaxkHbIn anbbom)

box01-cover.jpg

0630pHas ¢oTKa anbboma CHapyxu box01l-albumO1l-cover.jpg

0630pHble (hoTKM pa3BoOPOTOB asbboma
box01l-album01l-pages02.jpg

box01-albumO0l-pages01l.jpg,

CKaH 1 box01-album01l-scan001.jpg

= CKaH 2

o Anbbom 2 (nakeT)

box01-albumO01l-scan002.jpg, box01l-album01l-scan002-back.jpg

= 0630pHas hoTKa nakeTa cHapyxun * box0l-album02-cover.jpg

]
» ckaH1l * box0l-album02-scan001.jpg

]
» ckaH2 * box01l-album02-scan002.jpg
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e Kopobka 2

o

e Kopobka 3

CoxpaHsTb hoTOorpadmm Hy>KHO B OTAE/IbHbIE NANKK AN KaXKA0ro naketa/ansboma.
HasurauunoHHble poTorpacdpum
¢doT0 KOpobok n 06n0XXek anbLboMoB

MepBas hoTKa B Manke - 3To oTorpadus Ha TenedoH Bcent KOpobkm, nakeTa nam ansboma
CHapyXxu. Ha ¢oTorpacdun gosmkHbl 6biTb BUAHBI HAAMUCK Ha KOPODOKE, MO KOTOPbIM KOPOBKY MOXHO
naoeHTuhununpoBaTb. MOXXHO HaHeCTN Ha KOPOBKY MapKepoM NOpPAAKOBLIN HOMEP N CHOTKATb C HUM,
Hy>XHO 3T0 And Toro, 4Tobbl MOHMMATb B KAKOM BUAE NIeXXaT KOHKPeTHble POTKK, 1 4Tobbl yaobHO
HaX0AUTb (PU3NYeCKme opuruHabl.

LLabnoH numeHn ob3opHon hoTkn: box##-cover.jpg, box##-album##-cover.jpg
¢doTorpacdum passopotoB anbbomoB

Onsi anbboMoB nNepe CKaHNUPOBAHMEM HYXXHO NEPECHATb Ha TeNnedoH KaXXablil pa3BopoT (He
CKaHUPOBaTb, @ CPOTKATb). DTO MNO3BOJIUT BEPHYTb (POTKMN Ha MECTO MOC/E CKaHMPOBAHUS, U B
JaslbHEeNLIEM NPOLLE HAXOAUTb HY>KHYIO CTPaHNLLY.

LLIabnoH numeHn oTok CTpaHuL B anbbomax: box##-album##-pages##.jpg
MopapoK cKaHupoBaus

MopanoK CKaHMPOBAHUA LOJKEH COOTBETCTBOBATL TOMY, KakK poTorpadun/0oKyMeHThbl iexaT B
Kopobke/nakeTe (a He No pa3mepy/dopmaTy 1 Tn). NoYeMy 3TO BaXXHO: NOPSALOK B asbbomMax u
nakeTax MOXXeT cogepXaTb AONOJHUTENbHYIO MHOPMALINIO O NOC/IeA0BaTENLHOCTY COOLITUN.

Ha3eaHus gannos no wabnoHy box##-album##-scan###.jpg
3apHaa ctopoHa ¢doTorpadun /| LOKYMEHTOB
Ecnv Ha 3afiHen CTOpoHe eCTb Kakue-nnbo noanunucKu, MOMeTKN WK 3HaKK, TO HY)KHO OTCKaHMPOBaTb

C IByX CTOPOH

LWabnoH umeHn ons 3agHen CTOpoHbl hoTorpaguin: box##-album##-scan###-back.jpg
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