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CKaHupoBaHMe apXUBOB

3afla4ya CKaHMPOBaHUA axmBa - NONY4YUTb Ka4eCTBEHHbIE CKaHbl BCEX UMEIOLUNXCH LOKYMEHTOB U
oTorpacuii, 1 caenaTb HaBUraLMIO MO KaTanory, Tak 4Tobbl MOXHO 6bIN0 Nerko HaxoAnTb
husnyeckme opuruHanbl. [1ns 3TOro Hy»XHo caenaTtb 0630pHbIe (HOTO apxusa. Mpy CKaHUPOBaHUN
HY>XHO BO3BpaLlaTb oTOorpadun B UCXoAHbIE anbboMbl UM NakeTbl, a a/IbboMbl U NaKeThbl B
NCXOOHbIE KOPOOKMN.

KayecTBO CKaHUpPOBaHUA

e hoTorpadgum - 600 dpi

e noKyMeHThl - 300 dpi

* pEXWM yaaneHusa uapanuH n gedeKkTos

e LiBETHOE CKaHWpoBaHMe Bcerga, gaxke ans 4/6 ¢otorpacmin n LOKyMEHTOB
e hopmaT hanna - JPG 10/12 (B TepMuHax coTowona) nam JPG 95%

CTpyKTypa apxuBa

CoxpaHsieM foKyMeHThl Ha Synology, B nanku “IeHeanorunsa / Hepa3obpaHHbin apxus / Kopobka Ne... /
Anbbom nnn naket Ne... / poTKu...”

B apxmB nonanatoT ckaHbl 1 0630pHbIE hoTOrpadmm ALLNKOB 1N UX COAEPXKUMOr0, KOTOPbIE MOXXHO
coenatb CMapTgOHOM KUan poToanmnapaTom

e Kopobka 1
o 0b30pHas hoTka Kopobkun box##-cover.jpg
o Anbbom 1 (ByMakHbIn anbbom)
» 0630pHas poTka anbboma cHapyxun box##-cover.jpg
= 0630pHbIe (hOTKM pa3BopoToB asbboMa
" CkaH 1
* CKaH 2
o Anbbom 2 (nakeT)
= 0630pHas hoTKa NakeTa CHapyXmu
" CkaH 1
" CKaH 2

e Kopobka 2

(e}

e Kopobka 3

CoxpaHsTb hoTOrpacun Hy>XHO B OTAE/IbHbIE NANKW ANF KaXXAoro nakeTa/ansboma.
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HasurauuoHHble poTorpacdpum

¢doT0 KOpoboK u 06n0XXek anbbomoB

MepBas poTKa B Nanke - 3To hoTorpadma Ha TenedoH Bcen Kopobku, nakeTa nam ansboma
CHapyXxu. Ha ¢oTorpacdun fosmkHbl BbiTb BUAHBI HAAMUCK Ha KOPODOKe, MO KOTOPbIM KOPOBKY MOXHO
NAEHTUULMPOBATL. MOXXHO HAHECTU Ha KOPOBKY MapKepoM nopsaKoBbI HOMEP U CPOTKATb C HUM.
Hy>XHO 3T0 And Toro, 4Tobbl MOHMMATb B KAKOM BUAE NieXXaT KOHKpPeTHble OTKK, 1 4Tobbl ya0bHO
HaX0AUTb (PM3NYeCKme opuruHalbl.

LLabnoH numeHn ob3opHon hoTkn: box##-cover.jpg, box##-album##-cover.jpg

¢doTorpacdum passopotoB anbbomoB

Ina anbboMoB nepen CKaHUPOBAHMEM HYXXHO NEPECHATb Ha TenedoH Ka)kabli pa3BopoT (He
CKaHMPOBaTb, @ CPOTKATb). DTO NO3BOAUT BEPHYTb (POTKU HA MECTO NOC/Ie CKAaHUPOBaHMUA, N B
LanbHENLWeM NpoLLe HAXOANTb HYXKHYI CTPaHuLLY.

LLIabnoH umeHn oTok CTpaHuL B anbbomax: box##-album##-pages##.jpg

NMopapoK cKaHupoBaus

MopanoK CKaHMPOBaHWA LOJIKEH COOTBETCTBOBATb TOMY, Kak (hoTOrpaduun/LOKyMeHTbl exaT B
kKopobke/nakeTe (a He No pa3mepy/dopmaTy 1 Tn). NMoYeMy 3TO BaXXHO: NOPSAOK B asibboMax n
nakeTax MOXXeT cogepaTb AOMNOJHUTENbHYIO MH(POPMaLINIO O NOCIeA0BaTENbHOCTY COOLITUN.

Ha3BaHua ¢annos no wabnoHy box##-album##-scan###.jpg
3apHAA ctopoHa c¢oTorpadumn / BOKYMEHTOB
Ecnv Ha 3afiHen CTOpoHEe eCTb Kakue-nnbo noanucu, MOMeTKU WK 3HaKK, TO HY)KHO OTCKaHMPOoBaTb

C IBYX CTOPOH

LWabnoH umeHn ons 3agHen CTOpoHbl hoTorpaguin: box##-album##-scan###-back.jpg
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