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CKaHupoBaHMe apXUBOB

3afla4ya CKaHMPOBaHUA axmBa - NONY4YUTb Ka4eCTBEHHbIE CKaHbl BCEX UMEIOLUNXCH LOKYMEHTOB U
oTorpacuii, 1 caenaTb HaBUraLMIO MO KaTanory, Tak 4Tobbl MOXHO 6bIN0 Nerko HaxoAnTb
husnyeckme opuruHanbl. [1ns 3TOro Hy»XHo caenaTtb 0630pHbIe (HOTO apxusa. Mpy CKaHUPOBaHUN
HY>XHO BO3BpaLlaTb oTOorpadun B UCXoAHbIE anbboMbl UM NakeTbl, a a/IbboMbl U NaKeThbl B
NCXOOHbIE KOPOOKMN.

KayecTBO CKaHUpPOBaHUA

oTorpaduum - 600 dpi

LokyMeHTbl - 300 dpi

peXuM yaaneHus uapanvH n gedexktos

e LiBETHOE CKaHWpoBaHMe Bcerga, gaxke ans 4/6 ¢otorpacmin n LOKyMEHTOB
dopmaT hanna - JPG 10/12 (B TepMunHax ¢poTtowiona) nam JPG 95%

CTpyKTypa apxuBa
CoxpaHsieM foKyMeHThl Ha Synology, B nanku “IeHeanorunsa / Hepa3obpaHHbin apxus / Kopobka Ne... /
Anbbom nnn naket Ne... / poTKu...”

B apxmB nonanatoT ckaHbl 1 0630pHbIE hoTOrpadmm ALLNKOB 1N UX COAEPXKUMOr0, KOTOPbIE MOXXHO
coenatb CMapTgOHOM KUan poToanmnapaTom

e Kopobka 1

o 0630pHasa oTka kKopobkn ¢ box0l-cover.jpg
o Anbbom 1 (ByMaxkHbIN anbbom)

o630pHasa ¢oTka anvboma cHapyxm ¢ box0l-albumO1l-cover.jpg

0630pHbIe hoTKKM pa3BopoToB anbboma *  box0l-albumOl-pages01l.jpg,
box01l-album01l-pages02.jpg

]
ckaH1l *  box0l-albumO0l-scan001.jpg

]
» ckaH2 * box01l-album01l-scan002.jpg, box0l-album0l-scan002-back.jpg

o Anbbom 2 (nakeT)

= 0630pHasA poTka nakeTa cHapyxun ¢ box0l-album02-cover.jpg
" CKaH 1
* CKaH 2

e Kopobka 2

o L)
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e Kopobka 3

CoxpaHaTb hoTorpadun HyXKHO B OTAE/bHbIE NMankn Ans KaXkAoro naketa/anbboma.

HaBurauunoHHbie cpoTorpacdum

¢oTo KOpoboK u 06noxxek anbbomoB

MepBas (poTKa B Nanke - 3To hoTorpadma Ha TenedoH Bcen Kopobku, nakeTa nam anLboma
CHapy»XWu. Ha oTorpacdumn fosKHbl ObITb BUAHbLI HAANUCK Ha KOPOBKe, N0 KOTOPbLIM KOPOBKY MOXKHO
NOEHTUULMPOBATL. MOXXHO HaHECTU Ha KOPOBKY MapKepoM rnopsaKoBbi HOMEP U CPOTKaTb C HUM.
Hy>XHO 3T0 Ans Toro, 4Tobbl MOHMMaTb B KAKOM BUAE NeXXaT KOHKPETHbIE hOTKM, 1 4TOoObI yA06HO
HaxXo4AUTb PU3NYeCKMe oOpuUrmnHalibl.

LLIabnoH umeHn o630pHon hoTkn: box##-cover.jpg, box##-album##-cover.jpg

¢doTorpacdumu passoportoB anbbomoB

Ins anbbomMoB nepen CKaHVPOBAHNEM HY)KHO NEPECHSATb Ha TenedoH KaXkablii pa3BopoT (He
CKaHMPOBaTb, a ChOTKaTb). ITO MO3BOJIUT BEPHYTb HOTKM Ha MECTO NOC/Ie CKAaHNPOBaHNS, 1 B
AaNbHEeWLWeM MpoLLe HAaXOANTb HY>XHYI0 CTPaHuLYy.

WabnoH umeHn oTok CTpaHuL, B anbbomax: box##-album##-pages##.jpg

NMopapoK cKaHupoBaus

MopsAOoK CKaHMPOBaHMA OOJ/KEH COOTBETCTBOBATb TOMY, Kak (pOoTOrpacun/0OKYMEHTbI iexaT B
Kopobke/nakeTe (a He No pa3mepy/dopmaTy 1 Tn). MNoYeMy 3TO BaXXHO: NOPSALOK B asibboMax n
NakKeTax MOXXET COAEepXaTb AOMOJHUTENbHYIO MHGOPMALIMIO O NOCNeA0BaTENbHOCTM COBLITUN.

Ha3BaHus dannos no wabnoHy box##-album##-scan###.jpg
3apHAA ctopoHa ¢doTorpadumn / BOKYMEHTOB
Ecnv Ha 3afiHeln CTopoHe eCTb Kakue-nnbo noanucu, MoMeTKU WK 3HaKK, TO HY)KHO OTCKaHMPOBaTb

C OBYX CTOPOH

LLabnoH nmeHn ons 3agHen CTOpoHbl hoTorpadun: box##-album##-scan###-back.jpg
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